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Il . Log-in & User management

Menu Home

Summary | The main page of the manuscript submission system

The Journal of Advanced Publishing Technology

This is a sample site. Please do not use for any purpose. elSSN : 12345678 | pISSN : 1234-5678

Home
Online Manuscript Submission System

Welcome to Journal of Advanced Publishing Technology Online Manuscript Submission System.
Please login with your ID and Password.

The Journal of Email (ID) Ema
Advanced Publising
Technology

Password

L1 Remember email (ID).

Sign up

Find password

e Work Flow

1) Enter your email (ID).

2) Enter the password.

3) You may save your email(ID) to your
personal PC.

e Page Description

- Sign up: You may sign up for an
account. By default, you will be registered
as an author.

- Find Password : When you forget the
password, you may reset it here.




Il . Log-in & User management

Menu Home > Sign-up (Register)

e Work Flow
1) Confirm the user policy, and click

Summary | Register page

2 Aml dgpk3 ~srr ml

Agreement Sign up 2) Fill out your information

_ o » 3) Fileds marked with * are required.
Internet Privacy Pollcy # We recommend that you use only English for compatibility with other authors in the Manuscript Submission System.

1 H 1 2 3

We respect the privacy of our web site visitors. We do use infarmation you provide to better serve Personal information 2 A J g al p Cc A 9 N R A F ’?
also recognize that this information belongs to you and that we must treat it accordingly. If there a .
palicy in thg future, information concgmmg an.\/ such chgnge will be posted on this webpage. Pers Email (ID) * | 5) You may Submlt your paper aS an
through registration is kept confidential and will not be disclosed to third parties except as may be

Password® [petween &-20 ctaraa author after the registration.
Guidance to Collection and Retention Period of P | ..o conrmation= [Gomm passwra |
Information

= Wandatory Infarmation: Email, Title, Name, Office Phane, Affiliation, Country
» Optional Information: Degree, ORCID, Additional Email, Mobile Phone, Fax, Position, Departmen P D H 1

» Items to be preserved: Mandatory and optional information that you have consented to for collecti First name * I:l 8 ag e eSC rl ptl O n
= Retention period: 3 years

The Contact Information which Deals with Person Hiddle name L ] - reCAPTCHA: It is a security test to
Protection Task e . o
rofection Tasks = prevent automatic registration and

We are using its best endeavors to prevent damage that may be incurred from the disclosure, misuse |nStitUti0n information
information and. for such purposes. has designated the company in charge of the management of per

Title * Dr

be responsible for the reflection of opinions and handling of complaints regarding personal information Position dete rmlne Whether OI’ nOt the User |S
= Guhmok Publishing -
« Telephone: +82-2-2277-3324 Affiliation * human.
* Email: yeonwook kim@agmail.com
Department
Consent RUEES
By using this site, you signify your consent to our on-line privacy policy. If you do not agree to this po City/State
site. We reserve the right, at our discretion, to update, change, modify, add, or remove portions of thiz
Postcode
O | agree to the collection and use of personal information.
(@ !donotagree to the collection and use of personal information Country * = Country: v

Check i
Confirm registration * This field check the automatic registration
I'm not & rebot Please click the check button
c e

Fields marked with asterisk(*} are required




Il . Log-in & User Management

Menu Home > Reset Password

S When users forget their passwords, they may reset their passwords e Work Flow
through this process. 1) Enter your email address and click the
button.
2) Check the password that is sent to your
Email - email (valid for 30 min.).

LT Al I A

3) Reset your password after log -in.

o
e Page Description

Find your password through vour email (1D).
IT an email address that you write exists in database, your password will be e-mailed 1o you.
Mew password will be working only within 30 minutes.




Il . Log-in & User Management

Menu My Account > Update Personal Information / Change Password

Summary | Update Personal Information / Change Password aNork flow
1) Click 2 Kw n_ec?3?® ml r-f c
hand corner after log -in.

Home  Author  Reviewer Login: surnsung o im [ | Tl 2) Update the User Information and save

it.
MOdlfy User Information 3) If you are changing a password, click

My information 2
# We recommend that you use only English names for compatibility with other authors in the Manuscript Submission System. A f — l ec k w n —_ q q um p b
s If you want to change password, please click My Password Change® on the left side.

Change my password

sidebar. Enter the current password

Personal information and save the new password.
Email {ID) * authort@guhmaok.com
| cumenrassuons | ¢ Page Description
Title * Prof. - Before you change your personal
T information and a password, you must
) enter your current password for security
 [—
reasons.
Last name * Kim
Full Name You can not type directly into this field.
Degree PH.D.
ORCID | 1234-4567-4567-4568 |

Secondary email |second@m.m |

N



Il . Log-in & User Management

Menu Home > My Account

- Reviewers may activate the author mode by entering personal

Summar . .
y information .

Home Author Login: Junnsung g Kirm [EIEERE Logout

Online Manuscript Submission System

Welcome to Journal of Advanced Publishing Technology Online Manuscript Submission System.

Author Mode

Manual (English): :]
S

Home Author Reviewer Login: Junnsung q Kim JEEIEERE

Logout

Tl
i
|

Online Manuscript Submission System

Welcome to Journal of Advanced Publishing Technology Online Manuscript Submission System.

Author Mode l Reviewer Mode ]

Manual (English): C] :]

Manual (Korean): C] :]

e Work Flow

1) A reviewer who received a temporary
password via e -mail can submit a
paper in the author mode by entering
personal information and changing the
password.

€ Page Description




lll. Main menu for Author Users

Menu

Author > Main menu

Summary

Main menu for author users

New submissions (primary)

Author

New Submissions

Submit New Manuscript
Incomplete Submissions (10)
Submissions Sent Back to Author (0}

Submissions Being Processed (2)

Revisions

Submissions Meeding Revision (0)
Incomplete Submissions Being Revised (0)
Revisions Sent Back to Author (0)

Revisions Being Processed (1)

Completed

Submissions with a Decision (4)

Submissions with Withdrawal (4)

- Submit New Manuscript

Submitting a new paper

- Incomplete Submissions

A list of papers which are in the process
of revision

- Submissions Sent Back to
Author

A list of declined papers . You may re -
submit the revised paper which reflects
the cause of return.

- Submissions Being Processed

A list of submitted papers. The progress
can be checked.

Revisions (2" or more)

- Submissions Needing Revision

Submit a revised paper

- Incomplete Submissions Being
Revised

A list of papers which are in the process
of revision

- Revisions Sent Back to Author

A list of reclined papers

- Revisions Being Processed

A list of submitted papers

Completed

- Submissions with a Decision

A list of papers that final decision has
been made

- Submissions with Withdrawal

- Withdrawn or deleted paper




IV. Paper Submission

Menu New submissions > Submit New Manuscript> Author Checklist

Summary | - Checking a required checklist before submitting a  paper.

Author Checklists

If you want to submit manuscript, please read and confirm all checklists.
L1 1. This paper has not been and will not be published in any other journal.

L1 2. This paper follows the format of the submission guideline.

[ 3. This wark follows the Research and Publication Ethics.

[14. Co-authors did their meaningful role in this paper.

[ 5. Any research funds. sponsorship, or grants was acknowledged in this paper.
L1 6. The Copyright Transfer Agreement has been signed by all authors.

L1 7. All conflict of interests is written in this paper.

€ Work Flow

1) Review the checklist and check all items.
2) Press Confirm to proceed to the next
step.

€ Page Description




V.

Paper Submission

Menu

New submissions > Submit New Manuscript> Manuscript type & Category

Summary

- A page to select a type and categories for a paper

il

M

on

Manuscript Type &

EEEZ Manuscript Type & Category

Select the Article Type or Category related to your manuscript. If you want a process of urgency, you may need to pay additional

Dlnterestpart i
Ointerest part D
Ol other

5. Submission Preview

Category A
charge according as the term of Journal.
Title & Abstract .
Urgency ® Normal Manuscript O Urgent Manuscript
3. Author * — -
Type [ Original Article |

Additional Information Category * Dlmerest part A

Dlnterestpart B
File Upload

Save Next

¢ Work Flow

1) Select whether the paper is urgent or

not.

2) Select a type of the paper.

3) Select multiple applicable categories.
4) Press "Save" to save.

5) Press "Next" to proceed.

€ Page Description
- An urgent paper may incur additional
charge according as the term of journal.




IV. Paper Submission

Menu New submissions > Submit New Manuscript> Title & Abstract

Summary | - Submitting basic information including a title and an abstract

BT Title & Abstract

Manuscript Type &

Category Enter the title of your manuscript. You cannot submit a manuscript without a title.

2. Title & Abstract Title (English) |

|(D words)

Running Title (English) * |

|(0 words)

3. Author (within 10 words)
4. Additional Information Abstract (English) *

{within 250 words)
5. File Upload

6. Submission Preview

Paragraphs: 0, Wards: 0/250

Keywords (Enalish) * |

(3-7 keywords)

A

e Work Flow

1) Enter a title, a running title, an abstract

and keywords
0" Npcagq
1" Npcagq

2 Q_tec “srr ml

2 L cvr srr

€ Page Description
- If an academic journal regulated word

counts for a title,

AN

_ qrp_ar

a running title and an
* gr uml £r

follow the regulation.

- The fields with * mark are mandatory to

dgjj gl~*

mr fcpugqgc

m |

gr




IV. Paper Submission

Menu New submissions > Submit New Manuscript> Author

. . . A Work Flow
Summary | - Enter information of an author & an affiliation
1) Click rAdd author
Author & Affiliation information.
2) Click rAdd affilijat
Please fill in the author names and affiliation. The author list can not be revisad after submission. affiliation information.

1. Add Author : Click "Add Author button and fill out the forms. 3) CheCk the aff|||at|0n Whel’e the author
2. Add Affiliation - Click "Add Affiliation’ button and fill out the forms.

3. Save Affiliation Mumber : Click appropriate Affiliation Number and click 'Save Affiliation Number' button. be|0ngS.
4. Confirm "Author Inf ion S ' n At n
onfim Auther informtion Summary 4) Press "Save affiliation number" button

: to save
At Gideng Hong", Doe John'= 5) Check the information summary to
Affiliation ;Gu'lmok.Pub.ishng. Seoul 12345, Korea, Republic of ensure everything iS entered COI‘I‘eCﬂy.
< ABC University, New York 12345, United States 6) Press "Next " button to proceed
Author List
Order Name ORCID Affiliation Edit Delete e Page Description
1 ~ [~ Gildong H 1234-1234-1234-1234 ) - iliati
L]l e s 2 The order of each author and affiliation

can be changed using the arrows on the
2 [~][+] [Cmres[;ii;c;;nmhm: 1234-1234-1234-1234 : left side. o ' .

2 - Each author and affiliation information
) A can be modified or deleted via the menu
on the right side.

Affiliation List

Order Affiliation City Postcode Country Edit Delete
1 |l w Guhmok Publishin Seoul 12345 Korea, Republic of .

Ll ! e Delete
2 ~ ABC University Mew York 12345 United States -

el | e " ’ L 7 Delete

T
<
Save Affiliation Number | Next




IV. Paper Submission

Menu

New submissions > Submit New Manuscript> Additional Information

Summary

- Write a cover letter and the reviewer list to suggest or oppose.

Additional Information

Suggested & Opposed Reviewer List (Optional)

Suggest or oppose reviewer to your manuscript if you want.

Name ORCID Email Affiliation Country Type Short Reason Edit Delete
No data saved
Cover letter (Optional)
Please enter the Cover Letter to the Editor.
B @ E-11Q| B I U § x x* | T,
A

Funding information

Please enter the funder name and the grant number. Editors may restrict from adding or editing funds information not written
here later.

(ex- This manuscript has not received any funding.)

This manuscript has not received any funding.aaa

€ Work Flow

1) If there is an reviewer you wish to
suggest or
2) Complete the cover letter to an editor.
3) Save funding information and more.
(Depending on the journal settings,
additional information configuration may
vary.)

¢ Page description

-The rreviewer 1|istR
- The editor may not conduct a review

reflecting the reviewer.

-Make sure to press

compl eting the cover

click rsaveR button
the reviewer list, the cover letter may not
be saved.)

opposel i.$t

[

r




IV. Paper Submission

Mo data saved

# If you want to change file, please delete and upload again.

Menu New submissions > Submit New Manuscript> File Upload
: e € Work Flow
Summary | - Uploading manuscript files
1) Click rinstruction
rcopyright transfer
File Ubload to download the document for the
m Iie Uploa template and the form.
1. Manuscript Type & i i
C:L;”Tr ’ Please upload all the files to publish and review it. 2) SeleCt the type Of the flle yOU WISh to
B Files marked with an asterisk (*) in the entry are mandatory. Upload; fill out "D(E,‘ScrlptlonlI
o THe 8 ARetrant Please do not enter author information in the description field. (Reviewers can see it : ;
2 Tilie & Abstract You can download the template file from the link on the journal site below. Informatlon
Please upload only one Manuscript File. Please do not enter the author's
3. Author | . . .
I [ I information in rDesl
4. Additional Information 3 ) Click rse | ect file
_ file and click rsave
5. File Upload Item = Title Page (with Author Details) v . ’
T Pt withos Dt you may see the uploaded file on the
6. Submission Preview Description * Manuscript File (without Author Details) f”e ||St
* Copyright Transfer Agreement )
) Respond to Reviews
File Reference File
Table Files N Nt
Figure Files € O "Desdription
Suppl tary Material - i i *
| | e g Any item marked with * should be
— Checklist submitted.
Other
File
Order Item File Name File Size Description Last modified date Edit Delete

a)



IV. Paper Submission

Menu

New submissions > Submit New Manuscript> Submission Preview

Summary

- Reviewing a paper before submission.

Manuscript Information

Manuscript ID

Degree {Date submitted)

Status (Date changed)

Editor-In-Chief {Date invited)

Editor {Date invited)

DR-2017-00013

15t (2017-04-24)

Process ended (2017-04-25)
Ka-ram middle Kim (2017-04-25)

llkook Song (2017-04-25)

Manuscript Type & Category

Urgency
Type

Category

Title & Abstract

Title {(English)
Running Title {(English)

Abstract (English)

Keywords (English)

Urgent Manuscript

Book Review

korean test
as

as

sa; as; as

Author Information
Author Gildong Hong, Doe John -2
Affiliation » Guhmok Publishing, Seoul 12345, Korea, Republic of
< ABC University, New York 12345, United States
Additional Information
Cover letter
Funding information This manuscript has not received any funding.aaz
Conflict of interest Mo potential conflict of interest relevant to this aricle was reported bbb

IRE approval This manuscript dees not reguire IRB approval because there sre no human participants.coo

Suggested & Opposed Reviewer
Name ORCID Email Affiliation Country Type Short Reason

No data saved

File Upload

Order ltem File Name File Size  Description Last modified date
1 Title Page (with Author Defails) kips-2018-00001-TIT-aa pdf 21KB Jul 03, 2018
2 Manuscript File (without Author Details)  kjps-2012-00001-MAN-bb.pdf 20KB Jul 03, 2018
3 Copyright Transfer Agreement kjps-2018-00001-COP-aa.pdf 21KB Jul 03, 2018

Related Article already Published

Google Scholar

PubMed

e Work Flow

1) Check again if the entered information
is correct.

2) You may check if there are similar
papers that have already been
published via Google and Pubmed.

3) When the verification is completed,
ajgai 2Qs kgr rm

e Page Description

- If there is any insufficient information,
the warning window may pop up. In
this case, you can submit after filling
out the necessary information.




IV, Paper Submission

Menu New submissions > Incomplete Submissions
< b . . - bef brmissi A Work Flow
ummary | - Paper in process or in revision process (before submission) 1 If the paper is not submitted during the
process or if it is decided to be revised, it
_nnc_pq ml rfc Gl a ml
.. list.
Incomplete Submissions | 2) The paper can be revised and
gs kgrrcb rfpmsef 2ClI
Submission List K_ |l sgapgnr 3,
1' Rfc n_ncp a_l "~ c
Manuscript Type Status Author N
Action ID {Urgency) Title (Date changed)  (Date submitted) Qs kggggml 3, _ .
2' Qclr ck_gj a_l c
Edit'Submit Manuscript kjps-2018- Criginal Article Unsubmitted HE L
|Rem-3'.-‘e Submission | 00001 (1st) (Mormal) (2018-01-25) (Mo Date) . .
Leters A Page Description
Edit'Submit Manuscript jee-2017- Original Article test Unsubmitted HE 2 - If yOU agree to reVise the paper, the
LFEeiri‘n-?'.-'e Submission 00019 (1st) (Mormal) (2017-12-21) {No Date) paper W|” be moved to the n Incomplete
Submissions".
Edit'Submit Manuscript DR-2017- Original Article Unsubmitted HE A _ The progress Of the paper Can be Check
Remove Submission 00019 (1st) (Mormal) (2017-11-02) {No Date)
Letters from the status menu.
Edit'Submit Manuscript DR-2017- Original Article Unsubmitted HE 2
Remove Submission 00016 (1st) (Mormal) (2017-08-01) (Mo Date)
Letiers
Edit/Submit Manuscript DR-2016- Original Article Unsubmitted Hg A
Remove Submission 00010 (1st) (Mormal) (2016-12-12) (Mo Date)

Letters




IV, Paper Submission

Menu New submissions > Submissions Sent Back to Author

- An editorial office will check things that need to be revised and send A work Flow

you back before the paper get reviewed by a reviewer. 1) The paper from the editor will be
returned to you, if it is applicable.
2) You may confirm or reject to revise
rf pmsef 2?epcc-bcajg
L 3) You may withdraw your paper from
Submissions Sent Back to Author 2ugrfbp_u Qs kggqggml

2" Qclr c¢ck_gj a_l C

Summary

Submission List
A Page Description

Manuscript Type Status Author A
Action ID (Urgency) Title (Date changed)  (Date submitted) - If you agree to revise the paper, the
. . - _ _ paper will be moved to the "Incomplete
Agree/Decline to Revise pss-2018- Criginal Article FPhonetics of K355 Ka-ram middle . . "
View Submission 00003 (1st) (Normal) {2018-07-03) Kim Submissions".
Withdraw Submission (No Date)

Letters

Search Option

The number of submission which is now searched - 1

cDegree = v || Urgency & ¥ || - Type v || = Status ¥ || Final Decision . *




V. Check the process

Menu New submissions > Submissions Being Processed

A Work Flow

1) The status of submissions can be
checked.

0' Aj g asubmissiog daucheck the

.. ] content of the submitted paper.
Submissions Being Processed 1' Qclr ck_gj a_l “c

Summary | -A process of the submitted paper can be checked in this page.

Submission List A Page Description

Type status Author - The progress of the paper can be check
Action Manuscript ID {Urgency) Title {Date changed) {Date submitted) m I r f c 2 Q r B rs q 3 k c I s

View Submission DR-2016-00001 A NMixonian conflict-of-interest view Decision in Junnsung g Kim

Letters (1st) (Normal) Nixonian conflict-of-interest view progress (2016-11-23)

(2018-06-26)
View Submission DR-2016-00013 Editorial sdf Received by Junnsung g Kim

Letters (1st) {Urgent) Journal (2016-12-16)
(2016-12-16)

Search Option

The number of submission which is now searched - 2

Degree v||::Urgency:: v”::Type:: v||::8tatus:: v”::FinaI Decision . ~

C—— -




VI, Check the examination result and submit the revised paper

Menu Revisions

- If the first version confirmed

Summary oroceed

to be revised, the revision must be

Author

New Submissions

Submit New Manuscript
Incomplete Submissions (4)
Submissions Sent Back to Author (1)

Submissions Being Processed (0)

Revisions

Submissions Needing Revision (1)
Incomplete Submissions Being Revised (0)
Revisions Sent Back to Author (0)

Revisions Being Processed (0)

Completed

Submissions with a Decision (0]
Submissions with Withdrawal (0)

€ Work order
1) The revision is carried out in the

dmj j mugl e 2Pctgqgml g3

2) You may check the result, whether

paper is finalized as approved or rejected

dmp ns jgqfgle gl

€ Page Description

2dgl




VI, Check the examination result and submit the revised paper

Menu Revisions > Submissions Needing Revision > Accept/Decline to revise

- If the first version confirmed as to be revised, the decision should be

s _ _ -
Rl made whether you will approve or reject the further revision.

Agree/Decline to Revise

Submission Summary

Manuscript ID DR-2016-00014 {2nd, Normal Manuscript)
Title ddds
Corresponding Author Ka-ram middle Kim (eicl@guhmol.com, +82 11111111, «=8222222222)
Status Revision required (Date changed: 2018-06-26)

View Details of 15t Submission |
View Details of 2nd Submission (Now in Progress)

Agreement Form

Agreement Yes Mo, | will not revise this submission and close it.

Comment * Comment why the request for revision is declined by author

s [

A Work Flow

1) All details, including the results of the
pctgcu* a_| ¢ af &eaw ¢
details of submission 3 , Ctcl _dr

approve, you can still check the details at
any time through this button.

2) When you decide to decline to submit a
revised paper, you need to write and
submit the reason.

A Page Description

- If you agree to revise the paper, the
n_ncp ugj j kmtc rm 2 (
Qs kgggqgmlg @cgl e Pct
- If the editorial office return the paper,
you need to review the feedbacks and
revise the paper to submit again.

A4

G)




VI, Check the examination result and submit the revised paper

Menu

Revisions> Incomplete Submissions Being Revised

Summary

- Revising and submitting a pap er.

A Work flow

1) Decline to revise: decline to revise, and
terminate the process. (can not be
reversed)

2) Revise/Submit Manuscript : revise the
paper, and submit it again. The content of
the previous version is saved, So you must
check and revise it (except for files).
3YQclr ck_gj a_IlI "~ c

A Page Description

a

f




