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Menu Email for review request

Summary
- When a review is requested to a reviewer, the request is emailed to 
reviewer’s email. 

Work Flow

1) Brief information of a paper is provided 

to  a reviewer who has been previously 

registered as a member, to request for a 

review.  

2) If the reviewer is not a registered 

member, temporary password will be 

provided along with ID(e-mail).

3) The reviewer can easily access to the 

manuscript submission system through 

the link on the website at the bottom.

4) Please change the password when you 

access with the temporary password.

∙ Page Description

- If the email sent to your spam mailbox, 

you may receive it in your inbox for the 

next time if you adjust your spam mail 

filter.



Menu Home 

Summary The main page of the manuscript submission system ∙ Work Flow

1) Enter your email (ID).

2) Enter the password.

3) You may save your email(ID) to your 

personal PC.

∙ Page Description

- Sign up: You may sign up for an 

account. By default, you will be registered 

as an author.

- Find Password : When you forget the 

password, you may reset it here.  



Menu Home > Sign-up (Register)

Summary Register page ∙ Work Flow

1) Confirm the user policy, and click 

“Confirm” button

2) Fill out your information 

3) Fileds marked with * are required.

4) Click “reCAPTCHA” and “Register”.

5) You may submit your paper as an 

author after the registration. 

∙ Page Description 

- reCAPTCHA : It is a security test to 

prevent automatic registration and 

determine whether or not the user is 

human.



Menu Home > Reset Password

Summary
When users forget their passwords, they may reset their passwords 
through this process.

∙ Work Flow 

1) Enter your email address and click the 

button.

2) Check the password that is sent to your 

email (valid for 30 min.).

3) Reset your password after log-in.

∙ Page Description



Menu My Account > Update Personal Information / Change Password

Summary Update Personal Information / Change Password ∙Work flow 

1) Click “My page” on the upper right-

hand corner after log-in. 

2) Update the User Information and save 

it. 

3) If you are changing a password, click 

“Change my password” on the left 

sidebar. Enter the current password 

and save the new  password.

∙ Page Description

- Before you change your personal 

information and a password, you must 

enter your current password for security 

reasons.



Menu Home > My Account

Summary
- Reviewers may activate the author mode by entering personal 
information.

∙ Work Flow

1) A reviewer who received a temporary 

password via e-mail can submit a 

paper in the author mode by entering 

personal information and changing the 

password.

∙ Page Description



Menu Reviewer > Main Menu

Summary - Main menu page in reviewer’s mode 
Reiviewer’s Assignments

- New Reviewer Invitations A paper newly registered for review

- Pending Reviews
A paper that you agree to review and 
in pending for submission

Reviewer’s History

- Review History A history of reviews 
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Menu Reviewer’s task > Newly requested paper for review

Summary -A section to complete reviewer’s task ∙ Work Flow 

1) Agree/Decline to review: a reviewer get 

to decide whether he or she return  or 

accept the requested paper for review.

2) View submission : a reviewer get to 

check the content of the paper.

3) Letters: Check sent email and send a 

reminder mail if it is necessary.

4) Move to previous page: After 

completing task for the paper on the list, 

return to the main page.

∙ Page description



Menu Reviewer’s task > agree/ decline for review 

Summary
- A reviewer may decide whether to accept or decline the paper for 
review. 

∙ Work Flow 

1) As you click “View details” button, 

you may check the main information 

of the paper, and download the 

related files. (Even after you agree to 

the review, you can still check the 

details by clicking “View details” 

button.)

2) If you want to accept the review, 

press “Yes” to confirm. If you wish to  

decline, click “No” and  write down 

the reasons for your decision.

∙ Page Description

- Revised paper comes along with the 

previous versions (1st version, 2nd version 

etc.). You may check the history through 

“View for details”. 



Menu Reviewer’s task> Submitting review result

Summary The paper under review should be reviewed and submitted. ∙ Work flow 

1) Submit review: you may submit the 

review result, after going through the 

paper. 

2) You may check the main information of 

the paper through the ”Veiw details” 

button, and download the related files.

3) The results of the review should be 

written differently for the author and 

the editor. 

4) If a comment is made on different files, 

you may attach them on the system; 

the author can download those files as 

well. 

∙ Page description 

- The editor may request for change in 

the review details. In this case, email 

will be sent. The above process may be 

used to re-compile and submit the 

review details.
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Thank you.

If you have any questions or comments, 
please contact info@guhmok.com.


